Rev: 1/18/06
NATIONAL COMMITTEE ON UNIFORM TRAFFIC CONTROL DEVICES

(NCUTCD)
Procedure for Nomination and Election of NCUTCD Officers
Approved by NCUTCD Executive Board 1/18/06
Introduction

Section 7.2 of the NCUTCD Bylaws provides for the appointment of a Nominating Committee by the Executive Board in odd numbered years.  The Nominating Committee is to consist of three to five Members of the Council and shall “be responsible for solicitation of the Members and Associate Members for nominations for officers of the National Committee and shall be responsible for all elections held by the Council.”  The Bylaws further state that “The form of ballot(s) and election procedures shall be in accordance with the Operating Procedures.”  The following is the procedure for such election and the official ballot form:
Nomination and Election Procedure

1. At the Midyear Meeting in odd numbered years, the Executive Board shall appoint a Nominating Committee of three to five members and designate one of the members to be committee chair. 
2. The Chairman of the Nominating Committee shall send a request to all Members and Associate Members soliciting nominees for the offices of Chair, Vice-Chair for Programs, Vice-Chair for Research and Treasurer.  This notice will contain a description of the duties of each of the officers, an explanation of the nominating procedure and a list of the Members who are eligible for election to these offices.  The notice will also explain that the person submitting the nomination must check and verify that the person being nominated is qualified and willing to serve if elected.  The notice will be sent by the Chairman of the Nominating Committee via email, to Members and Associate Members at least 120 days prior to the following Annual Meeting of the NCUTCD Council at which the elections will be held, with instructions that the nominations must be submitted in writing (may be by email) to the Nominating Committee Chairman within 30 days.

3. Upon receipt of all nominations, the Nominating Committee will develop a list of official nominations for each office from among the members 
4. At least  60 days prior to the election at the next Annual Council meeting, the Nominating Committee will send to all Members and Associate Members an announcement of it’s recommended nominees for each office.  In addition, the Nominating Committee will make their recommendation available as a handout at the Council Meeting. 
5. Additional nominees may be added by petition provided that the petition is received by the Executive Secretary at least 35 days prior to the election and is signed by a minimum of five voting Members, no more than two of which may be from one Sponsoring Organization. The Executive Secretary will determine if the nominated person(s) is eligible for election and, if so, will forward the nomination(s) to the Nominating Committee prior to the election. The Executive Director will send an announcement to all Members and Associate Members of any nominees who qualify by petition.

6. The election will be held at the next Annual Meeting of the NCUTCD Council.  If there is only one nominee for each office, the election may be by voice vote.  If there is more than one nominee for any office the election shall be by written ballot.  Such ballot will be distributed to all voting Members at the Council meeting and time will be allowed for each Member to complete the ballot. 
7. A Tellers Committee consisting of at least two Honorary Members will be appointed by the National Committee Chair.  The Tellers Committee will count the ballots and report the results to the Chair of the Nominating Committee, who will announce the results to the Council.  Upon approval of a motion to destroy the ballots, the Tellers Committee will destroy the ballots.  
8. Each Member of the Council shall have one vote.  In the event that a Member is absent at the time of voting, an Associate Member appointed by the Member's Sponsoring Organization and designated as an alternate may vote in the Member's place.  If neither the Member(s) nor Associate Member(s) are present for the Council meeting, the Sponsoring Organization may appoint a Technical Member(s) to represent them as a voting member of the Council for that one meeting.  That person may vote in the place of the Member.  In no instance shall the Member and his/her alternate both vote in the same election.  No other voting by proxy or otherwise will be counted.
9. The newly elected officers officially take office at the adjournment of the Annual Meeting during which the persons are elected.  
